VYTBEPX/IAIO:

3aBeyIOLIMIi MyHULIMTIATBHBIM JOLIKOJIbHBIM
o6pa305a1‘q.uhu§m yupexaeHueM JETCKUM

V.3 Ve

e, ’Af,{
IOJIO’KEHHUE Ob OPTAHU3AIIMA OEPABOTKﬁ ;“ N 1 IIEPCOHAJIBHBIX
JAHHBIX COTPYJIHUKOB, BOCHI/ITAHHI/IKOB W1 POJUTEJIEN
(3AKOHHBIX ITPEJICTABUTEJIEI) BOCHUTAHHUKOB B MYHUIIAIIAJILHOM

JOIIKOJIbHOM OBPA30BATEJIBHOM YUPEXJIEHUM JETCKHUI CAJI Ne 26

s 1. O6mue moIosKeHUst

1.1.Hacrosimee ITonoxenue pa3palGoTaHO B COOTBETCTBMM C 4acThio 1 craTem 23, ctathu 24
Konctutynuu Poccuiickoit Depepaunn; monoxernit 1. 14 Tpynosoro koxexca PO «3ammta
TIepCOHANBHBIX JTAHHBIX paGoTHHKOBY; DefepanbHbiM 3akoHOM oT 27.07.2006 N 152-@3 "O
TIepcoHaTBHEIX MaHHBIX"; DenepanbHbM 3aKkoHOM oT 27.07.2006 N 149-®3 "O6 unpopmauu,
MH(OPMAIMOHHBIX TEXHONOrHAX W 3aumre uHpopmamu"; [Toctanosnenuem [IpaBuTenscTBa
P® ot 17.11.2007 N 781 "O6 yrsepxuenuu I[lonoxkenus o6 obecmedeHnH O6€30MacCHOCTH
TIEPCOHATBHEIX aHHBIX MPH UX 06paGoTKe B MHPOPMAIMOHHBIX CHCTEMaX Tepeaadn AaHHBIX "]
IocranoBnennem ITpasutensctBa PO ot 15.09.2008 N 687 "O6 yreepxnenun Ilonoxenus 06
ocobeHHOCTSX 06pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMOM 6€3 WCMOIB30BaHMS
CpEeICTB aBTOMAaTHU3aLUH .
1.2. Hacrostumum ITonosxeHreM omnpenensieTcs MopsIoK oOpameHust ¢ epCOHATbHBIMU TaHHBIMH
COTPYIHUKOB, BOCIMTAHHUKOB W DPOJAMTENeH (3aKOHHBIX MPEICTABUTENEH) BOCIUTAHHUKOB
(manee — CyOBEKTHI) MYHHUIUIATHEHOTO JOIIKOIFHOTO 06pa30BaTebHOTO YIPEIKICHUS IETCKOTO
cama Ne 26 (nanee — Opranu3zanus).
1.3. Lens HacTosmero [TooxeHus - yrnopsioueHne oOpameHns ¢ NepcoHaIbHBIMI JaHHBIMU U
obecrieyeHye 3amuTHl TpaB M CcBOOOX dYenoBeka W TpakaaHMHa Tpu oOpaboTke ero
epCOHABHBIX JaHHBIX, B TOM YHCJIE 3alMTHI TPaB Ha HEPUKOCHOBEHHOCTH YacCTHOH JKH3HH,
JIMYHYIO U CeMeHHYIO TalHy.
1.4. CBenleHHMs O TIEPCOHATBHBIX JAHHBIX CYOBEKTOB OTHOCATCS K YHCITY KOH(HIECHIHATbHBIX
(COCTaBISIIONIMX OXPAHSIEMYIO 3aKOHOM TaiHY).
1.5. Pexxum KOHUIECHIMATEHOCTH B OTHOLICHHIH IIEPCOHATBHBIX TAHHBIX CHUMAETCSI:

» B Cllyyae uX 00e3TMUNBaHHUS;

» B CiIydae uX 00LIEeNOCTYTHOCTH;

» B IPYTHX CIIy4asX, IPeIAyCMOTPEHHBIX (eepaTbHbEIMK 3aKOHAMH.
1.6. Hacrosimee ITonoxenue yTBepKIaeTcst ¥ BBOLUTCS B AelicTBUE 3aBeayrommM Opranu3anuu
U sBIseTCS 00S3aTeNbHBIM JUIS WCIOJHEHWs] BCEMH COTPYAHHMKAMH, MMEIOIIUMU TOCTYI K
MIePCOHATIBHBIM JJaHHBIM CYOBEKTOB.
1.7. TlepeyeHb mNoMelleHuM, MpeIHAa3HAYCHHBIX JUIS 00pabOTKM TEPCOHATBHBIX IAHHBIX
cy0BexkToB OpraHu3anuy, yTBEpKIaeTCs 3aBEIYIOLIIM.
1.8. O6pasis! JOKyMEHTOB, JKYPHAJIOB YTBEPXKIAIOTCS TIPHKA30M 3aBEIYIOILETO.
1.9. Hacrosimee IlonoyeHue BCTYIIAeT B CHITY ¢ MOMEHTA YTBEPXKICHHS.



1.10. Hacrosiee IlonoxkeHne M M3MEHEHUS] K HEMY YTBEPKIAIOTCA 3aBEIYIOIIUM W BBOISATCS
npuka3zom no Oprasuzainuu.
1.11. Bce corpyanukn OpraHuzanud JOJDKHBI OBITh O3HAKOMJICHBI O] POCHHCH C
JEHCTBYIOIIMM 3aKOHO/IATEIHCTBOM B OOJIACTH 3aIUTHI IEPCOHATBHBIX JAHHBIX, HOPMATHBHBIMU
U JIOKaJbHBIMM aKTaMH, JaHHbIM [lojlo)keHMEM W M3MEHEHUSAMH K HEMy, C Mepou
OTBETCTBEHHOCTH 3a pasIJiallieHHe MePCOHAIbHBIX TaHHBIX CyObEKTa.

2. OcHOBHbIE TOHSATHS M COCTAB MEPCOHATBbHBIX JAHHBIX
2.1. ns ueneit Hactosiiero [onoxkeHus UCoIb3yOTCS CAEAYIOLINE OCHOBHBIC MOHSTHUS:

» TepCOHAIbHBIC JaHHBIC - J00as MHPOPMAIUsS, OTHOCSINASACS K ONPEACICHHOMY WU
OTpe/ieNIIeMOMY Ha OCHOBAaHHMH TakoW WH(OpMammu paOOTHUKY, BOCIHUTAHHUKY WIH
poauTENto (3aKOHHOMY IPEACTABUTEINI0) BocUTaHHUKAa OpraHu3aiui,

» 00paboTKa MEepCOHAIBHBIX JAHHBIX - COOp, CHCTEMAaTHU3allvs, HAKOIUICHHE, XPaHCHHE,
yTouHeHue (0OHOBJIEHUE, U3MEHEHHE), UCIOIB30BAHNE, PACIIPOCTPAHEHHE (B TOM YHCIIE
nepegava), o0e3IMurBaHue, OJIOKUPOBAHUE M YHUUTO)XKEHHUE IEPCOHANIBHBIX JaHHbIX;

» KOH(DUICHIMAIBHOCTh TEPCOHAIBHBIX JaHHBIX — O0S3aTeNbHOC, JUIS COOJIIOJCHHS
HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, MOJYYHMBILIETO JOCTYI K MEPCOHATbHBIM JTAHHBIM
COTPYIHUKOB,  BOCIIMTAaHHUKOB U  poOAWUTENed  (3aKOHHBIX  IpECTaBUTENEH)
BOCTIMTAaHHUKOB OpraHu3anuu, TpeOOBaHHWE HE JOMYCKaTh WX paclpocTpaHeHus Oe3
corjacusi COTPYAHHKOB W PpOAMUTENICH (3aKOHHBIX MPEICTABUTENICH) BOCIHUTAHHUKOB
Opranu3anuy UWid HUHOTO 3aKOHHOTO OCHOBAHUS,

» pacrnpocTpaHCHHE TEPCOHAIBHBIX JAHHBIX - JICHCTBUS, HAIPABJIICHHBIC Ha Iepeaady
MEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB, BOCHUTAHHUKOB M pPOJUTENEH (3aKOHHBIX
npescTaBuTeNel) BOCMUTAaHHUKOB OpraHu3anuy onpeaeleHHOMY Kpyry Juil (repenadya
NEPCOHAIBHBIX JaHHBIX) WM HAa O3HAKOMJIEHME C TEPCOHAIBHBIMH JIaHHBIMH
HEOTPAHMYEHHOTO Kpyra JHI, B TOM 4YHClie OOHapoJI0OBaHHE MEPCOHANBHBIX IAHHBIX
pabOTHUKOB, BOCIIUTAHHUKOB U POAUTENCH (3aKOHHBIX MPECTaBUTENEH ) BOCITUTAHHIUKOB
Opranu3zanuu; B CpeJCTBaX MaccoBoi MH(opMaiuu, pazMenieHue B WHGOPMAIIHOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX WU TMPEJOCTABJICHHE JOCTyla K TMEePCOHAIBHBIM
JAHHBIM COTPYJHHKOB, BOCIUTAHHUKOB M POAMUTENICH (3aKOHHBIX IMPEJACTABUTENICH)
BOCMUTAHHUKOB Opranuzaiuu KakuM-JIu00 HHBIM CIIOCOO0M;

» WCIIOJIb30BaHKUE MEPCOHAIBHBIX JaHHBIX - JEeHCTBUs (ONEpaluu) ¢ TEePCOHATbHBIMU
JTAaHHBIMU, COBEpIIAEMbIE JOJDKHOCTHBIM IUIOM OpraHu3aiuil B IENsSX MPUHATHS
PELICHUI UM COBEPILICHUS UHBIX JE€HCTBUM, MOPOKIAIOIINX FOPUIUYECKUE TTOCTEACTBUS
B OTHOIIICHUU TpaKJaH JUO0 MHBIM 00pa3oM 3aTparuBarolINX UX MpaBa U CBOOOJBI WIH
paBa U CBOOObI APYTUX JIUIL;

» OJIOKHpOBaHHME TMEPCOHANBHBIX JIAHHBIX - BpPEMEHHOE IMpeKpalieHue coopa,
CHUCTEMaTH3allii, HaKOIUICHHS, WCIOJIb30BaHMUs, PACIPOCTPAHECHHSI TEPCOHATBHBIX
JIAHHBIX, B TOM YHCII€ UX TIEpeIayuu;

» YHUUYTOXXEHHE MEPCOHATBHBIX JAHHBIX - JIEHCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAHUE TEPCOHATBHBIX JIaHHBIX B HH(DOPMAIIMOHHONW CHUCTEME
MEPCOHANBHBIX JaHHBIX TPKIAH WIM B pPE3ylbTare KOTOPBIX YHUYTOXKAOTCS
MaTepuaibHble HOCUTEIH MePCOHATBHBIX TAHHBIX TPaK/IaH;

» o0e3MnYrBaHMUE MEPCOHATBHBIX JAHHBIX - ICHCTBUS, B Pe3Y/IbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENICTUTH TPUHAIICKHOCTH TIEPCOHATBHBIX JaHHBIX KOHKPETHOMY TPaKIaHUHY;



» O0OIIeNOCTYNHBIE IEPCOHAIBHBIC JaHHBIE - TEPCOHANbHBIC JaHHBIC, JIOCTYI
HEOTPAaHUUYEHHOTO Kpyra JIMI] K KOTOPBIM IIPEIOCTABIIEH C COIVIAcUs IpaKJaHUHA WIA HA
KOTOpPBIE B COOTBETCTBHH C (pe/iepaibHbBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeboBaHue
coOuroIeHHst KOH(UAECHIINATILHOCTH;

» uHbopMmaius - cBeneHHs (COOOLICHUWS, JaHHBIC) HE3aBUCHMO OT (OpMBI HX
IIPEJICTaBICHMUS.

» JOKYMEHTHpOBaHHas HH(poOpMarus - 3a(UKCHPOBAHHAS HAa MaTEPHATIBHOM HOCHTEIIE
yTeM JOKYMEHTHPOBaHUS MH(OpMAIMsl ¢ PEKBU3UTAMH, MO3BOJISIIOIMMH ONPEAEIUTh
TaKyo HH(OPMAILHMIO UM €€ MaTepUalIbHbII HOCUTEb.

» yu4eT TEpPCOHAJBHBIX JaHHBIX - BCE MPOIEAYPbl IO 3alUCH, CHUCTEMaTH3alUd |
HaKOIJICHUIO WH(POPMAIIUU TIEPCOHAIBHOTO XapaKTepa.

» UCIAr - HMadopManuMOHHBIE CHCTEMbI IEPCOHAIBHBIX JAHHBIX; COBOKYITHOCTb
cojepammxcs B 0a3aX JaHHBIX TEPCOHAIBHBIX JaHHBIX M OOECIEeYMBAIOIINX X
00paboTKy HH(OPMALIMIOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJCTB.

2.2.CocTtaB IepCOHANbHBIX JaHHBIX COTPYJHUKOB OPraHU3ALNH

2.2.1. Wudopmanus, mnpeacrapiasiemMas COTPYJIHUKOM IIpU IOCTYIJICHUM Ha paboTy B
Opranu3anuio, JOKHA HMMETh JOKyMEHTalbHylo ¢opmy. Ilpum 3akimodeHHu TpyaoBOro
norosopa B coorBeTcTBUU c0 cT. 65 TK PO nuno, nocrynaromiee Ha paboTy, NpeabsABIsET:

» TacmopT WM UHOW JOKYMEHT, YAOCTOBEPSIIOIINI TNIHOCTB;

» TPYIOBYIO KHIDKKY, 32 MCKIIFOUCHHEM CIy4aeB, KOTAa JOTOBOP 3aKJIIOYAETCsl BIIEPBBIC,
Wi pabOTHUK IOCTYIaeT Ha pabOTy Ha YCIOBHSX COBMECTHTEIBCTBA, WA TPYAOBas
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM IO APYTHUM PUYUHAM;
CTPaxoBO€ CBUAETEILCTBO FOCYIAPCTBEHHOTO IEHCUOHHOIO CTPaXOBAHHS;

JIOKYMEHTBI BOMHCKOT'O y4eTa - AJIs JIMLL, TOAJIEKAIUX BOUHCKOMY YUETY;
JOKYMEHT 00 00pa3oBaHUM, O KBATU(HUKALMY WM HATMYUU CHEIUATIbHBIX 3HAHUH - IpU
HOCTYIUIGHUM Ha paboTy, TpeOyIOIlyl CIEUUANbHbIX 3HAaHUH WIM ClEeNUaIbHON
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MOJITOTOBKY;

» CaHUTApHYIO KHUXKKY;

» cBuzeTenbCeTBO 0 npucBoeHnr MHH (mpu ero HamMuuu y cOTpyaHUKA).

2.2.2. Tlpu odopmieHUH COTpyIHUKA 3amoiHseTcs yHuuuupoBaHHas gopma T-2 "JIuunas
KapToyka pabOTHHKA', B KOTOPOHl OTpa)kaloTCsl ClEyIole aHKeTHble U Ouorpaduyeckue
JaHHBIE!

» oomme cBegenust (P.M.O., nmata poxAECHUS, MECTO pPOXICHHUS, TPaXIAHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, NaclOpTHbIE JaHHBIE);
CBEJICHMSI O BOMHCKOM YUEeTe;

JIAaHHBIE O TIpueMe Ha paboTy;

CBEJCHUS 00 aTTeCTallMK;

CBEZICHMSI O TIOBBIIIIEHHON KBaTU(UKALUU;

CBE/IEHUS O MPO(eCcCHOHATBHOM MEePernoAroTOBKeE;
CBEJIEHUS O Harpajax (MOOLIPEHHsIX ), TOYETHBIX 3BAHUSIX;
CBe/IeHUs 00 OTITyCKaXx;

VVVVYVYYVYYYY

CBCACHUA O COUUAIIBHBIX TAPaHTHUAX,

A\

CBEJICHMSI O MECTE KUTEJIbCTBA U O KOHTAKTHBIX TeledoHax.
2.2.3. Anmunuctpanuedi OpraHuszaluyd CO3JAIOTCS U XPaHATCS CIEAYIOLIUE TPYMIbI
JIOKYMEHTOB, COoZiep Kalllie JaHHbIE O COTPYIHUKAX B €IMHUYHOM WJIM CBOJAHOM BUJIE:
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2.2.3.1. JIoKyMeHTBI, CoZIepKalllie MEPCOHAIbHBIC TaHHBIE COTPYIHUKOB:

>

YV VVYVYVYY

Y VYV

KOMIUIEKCHl ~ JIOKyMEHTOB, CONPOBOXKJIAIOIIME Tpouecc OPOpMIICHUS
OTHOLIEHUH IIPU IIpHEME Ha paboOTYy, IEPEBOJIE, YBOIbHEHNH;

NOJJIMHHUKY U KOIIUU IIPUKA30B (pacropsKeHU) 1o KaJipawm;

JIMYHBIE JIeN1a U TPYAOBbIE KHUKKHU;

Jienia, coJieprKalliie OCHOBaHUS K MPUKa3y 10 JUYHOMY COCTaBY;

Jierna, coJieprKallue Marepuaibl aTrTecTaluil pabOTHUKOB;

Jienia, coJieprKalle MaTepruanbl BHYTPEHHHUX pacclileIoBaHMIA;

TPYIOBBIX

CIPaBOYHO-UH(OPMALIMOHHBIN OAHK JTAHHBIX MO NEpCOHANy (KapTOTEKH, KYpPHAIIbI);

MNOMJIMHHHUKN W KOIHWU OTYCTHBIX, AHAJIUTUYCCKUX W CIIPABOYHBIX MAaTCpHaIoB,

NnepeaaBacMbIX aAMUHUCTpAIUN OpraHmauI/m;
KOMIIJICKC MaTCpraJIOB 110 aHKCTUPOBAHUIO, TCCTUPOBAHULO,

KOIIMK OTYCTOB, HAIPABISACMBIX B IOCYAAPCTBCHHBLIC OpPraHbl CTAaTUCTUKH, HAJIOT'OBBIC

HWHCIICKOWH, BRIIICCTOAMIWMEC OpIraHbl YIIPABJICHUA U APYTUE YUPCIKACHUA.

2.2.3.2. JlokyMeHTaIus Mo opranusanuu padotsl Opranusamnmn:

>
>
>
>

IIOJIOXKEH U,

JIOJDKHOCTHBIE HHCTPYKLIUH COTPYAHUKOB;

IIPUKA3bl, PACIIOPSKEHHUS], YKa3aHUS PYKOBOJICTBA;
JIOKYMEHTBI IUNIAHUPOBAHUS, Y4€Ta, aHAIN3a U OTYETHOCTH.

2.3. CocTaB nepcoHaIbHBIX JTAHHBIX BOCIIMTAHHUKOB U POJAUTENEH (3aKOHHBIX MPEICTaBUTENIEH)

BOCIIMTaAaHHUKOB OpFaHI/I3aIlI/II/I.

2.3.1.

Wudopmanusa, mpencrapisemMas poauTeneM (3aKOHHBIM TPEACTABUTEIEM) IPHU

MNOCTYIIJICHUU BOCIIMTAHHHKA B OpFaHI/BaHI/IIO, AO0JIDKHA UMCETh JOKYMCHTAJIBHYHO (I)OpMy HpI/I

3aKJIIOYCHUH JOTOBOpaA pOAUTCIIb (38.KOHHBII‘/‘I HpCI[CTaBI/ITeJ'IL) MPpCAbABIIACT:

>
>
>

>
>

MacriopT Uin HHOM JAOKYMCHT, yHOCTOBepHIOIHI/Iﬁ JINYHOCTD,
CIPaBKy O PETUCTPALIMH MECTOXKUTCIIbCTBA BOCIIUTAHHHUKA,

CBUJETENLCTBO O Opake/pazBoje (ecnu Qamuiusg poautens He (QUIypupyeT B

CBUJIETENILCTBE POXKJICHUS peOCHKA);
MEIUIIUHCKYIO KapTy BOCIUTAHHUKA

BBIIIMUCKY €O cYeTa OaHKOBCKOM KapThl (AJI1 HAYMCIEHHUS] KOMIIEHCAIlMM 4YacTH

POIUTENBCKOM IUIATHI 32 coJiepkanne pedeHka B OpraHu3aiun).

2.3.2.I1lpu 3auncneHuy BocnuTaHHUKA B OpraHuzaiuio aiMHUHHCTpaIe GopMupyercs IM4HOe

ACJI0, B KOTOPOM OTpPaAKArOTCA CICAYIOIIUC HJaHHBIC BOCIIMTAHHUKA U POAUTCIIA (3aKOHHOFO
HpeI[CTaBI/ITCJ'ISI) BOCIHHUTAHHUKA:

>

YV VYV VY

2.3.3.

3asBJIEHUE POJUTENS (3aKOHHOTO TPEJCTABUTENsI) O 3aYUCICHUU BOCIUTAHHUKA B

Opranuzanutio;

anapec q)aKTI/ILIeCKOFO IMMPOKHUBAHUA CEMbU, YCIIOBUS ) KU3HU,

KOHTAaKTHBIC TCJ'IC(l)OHI)I;

CBEJICHHSI O COCTaBE CEMbH;

CBEICHHsI O MecTe PaboThl, 3aHUMAEMOM JJOHKHOCTH, pabodre Telae(OoHBI;
CBEICHHSI O COLMATBHBIX JBroTax (Mocooust, CyOCHUINH U T.11.).

dbopMHpyeTCs TAKET TOKYMEHTOB, B KOTOPOM OTPaXKAIOTCSI CICAYIOIINE TaHHBIC:

>
>

¢.u.0. ponutenei;
JaTa ¥ MECTO POXKICHHS,

IIpu mocraHoBke cembu Ha yue€T (cembH, Haxoasumecs B COII), B Opranuzanuu



aJipec MecTa XKHUTENbCTBA, MECTa TPEObIBAHNUS;

CBEJICHU O TPYAOBOU JIEATEIbHOCTH;

(baxTOpBl COMATFHOTO PUCKA, OCHOBAHUE MTOCTAHOBKH HA YUET;
IICUXOJIOTO-TIEJarOrM4eCcKasl XapakKTEPUCTUKA BOCIIMTAHHUKA,;
COLIMAJIBHBIN CTATyC CEMbHU;

COCTaB CEMbU;

CBe/IeHUs 00 MHBIX POJICTBEHHUKAX PEOCHKA;

CBECHMSI O JINLIAaX, COBMECTHO IIPOKUBAIOLIUX C CEMbCH;
XapaKTEPUCTHKA JKHJIIbS:

YVVVYVYVVVYVYYYVY

JKUJIas TUIOIAb, KOJIMYECTBO KOMHAT, UX pa3Mep;
CaHUTAPHO - THTUEHUYECKOE COCTOSIHHE,
CTPYKTYypa J0XO0JI0B CEMbH.
3. locTyn K NepCOHATbHBIM JaHHBIM
3.1. [IpaBo gocTyna K MepCOHATBHBIM JaHHBIM CyOBEKTOB HMEIOT:
» 3aenyromuii Opranuzanuy,
» COTPYIHUK, Ha3HAYCHHBI OTBETCTBCHHBIM JIMIIOM 3a XpaHeHHEe U 00paboTKy
MIEPCOHAJIbHBIX JIAHHBIX;
» COTPYIHUK, Ha3HAYCHHBIM OTBETCTBEHHBIM JIMIIOM 3a (YHKIIMOHHPOBAaHUE caiiTa
Opranuzanuy,
> BOCIIHUTATENH,
» crapumasi MeJcecTpa.
3.2. Cnucok AOKHOCTEW COTpyAHMKOB OpraHu3aluyd W MOUMEHHBIM CIUCOK COTPYIHUKOB
Opranuzanuy, IMEIOIINX MPaBO JOCTYIA K MEPCOHATLHBIM JaHHBIM CYOBEKTOB, YTBEPIKIAIOTCS
MIPUKA30M 3aBEAYIOIIETO.
3.3. Jluma, orBeTcTBeHHBIE 3a 00pabOTKY M 3allIUTy MEPCOHAIBHBIX JAAaHHBIX CYOBEKTOB
HA3HAYaIOTCs MPHUKA30M 3aBEIYIONIEr0 M HMMEIOT MPaBO MOJIydYaTh TOJBKO TE€ MEPCOHAJIbHBIC
JaHHBIE, KOTOPbIE HEOOXOAMMBI AJIs1 BBITIOJTHEHHSI KOHKPETHOU (PyHKIIUU.
3.4. CyObeKT uMeeT npaBo:
3.4.1. Tlomy4aTs MOCTYI K CBOMM IEPCOHATBHBIM JAaHHBIM U BO3MOXHOCTh O3HAKOMJICHHSI C
HUMHM, BKJIIOYasl NMPaBO Ha O€3BO3ME3/IHOE TMOYYEHUE KOIHH JIFOOOW 3amucH, COJIepXkKaIIe ero
MePCOHATBHBIC TAHHEIC,
3.42. TpeboBaTh YTOYHEHHWsS, WCKIIOYCHUS WA WCIPABICHHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HETOCTOBEPHBIX, HE3aKOHHO TMOJTYYEHHBIX WM HE SBISIONIMXCS HEOOXOIUMBIMHU
1151 MB/IOY nepcoHaNbHBIX TaHHBIX;
3.4.3. [lomyyaTh OT OpraHu3aLuN:
» CBEIEHHs O JIMIAX, KOTOPbIE MMEIOT JIOCTYN K MEPCOHATBHBIM JaHHBIM MM KOTOPBIM
MOKET OBITh TIPEIOCTABIIEH TaKOW JOCTYII;
» TepedeHb 00pabdaThIBAEMBIX MTEPCOHATBHBIX TJAHHBIX M UCTOYHUK WX ITOTYICHHUS,
» CpoKH 00pabOTKH MEPCOHANTBHBIX JJAHHBIX, B TOM YHCJIC CPOKH HX XPaHCHUS;
» CBEJICHHS O TOM, KaKhe IOPUIHYSCKUE TTOCIEACTBHSI MOXET IOBJICYb 3a CO00M 00paboTKa
€ro MepCOHANBHBIX JaHHbBIX.
3.4.4. Tpeboare uzBemieHuss OpraHuzanueil Bcex IHUIl, KOTOPHIM paHee OBbLTH COOOIICHBI
HEBEpHbIE WM HEMOJHbIE TEepPCOHANbHBIE MaHHBIE, 000 BCEX MPOU3BEICHHBIX B HHX
UCKITIOUYCHHSIX, UCTIPABIICHUSIX WIIH JOTIOTHEHUSX.



3.6.5. OGxanoBaTh HEMPaBOMEPHBIE IEUCTBUS WK Oe3aeiicTBre Opranu3anuu npu 00padboTKe u
3aIUTE TEPCOHATBHBIX JIAHHBIX.
3.7. KommpoBaTte © JenaTh BBIIHCKH NEPCOHANBHBIX JAaHHBIX CyOBEKTa paspenraercs
UCKITIOUUTENIFHO B CHOYKEOHBIX LENAX C TMHCbMEHHOTO pa3pellieHrs  3aBEAYIOILEro
Opranu3zanuei.

4. Iopsinok 00padOTKH NEPCOHATIBLHBIX JaHHBIX
4.1. Tlpu 006paboTKe NEPCOHAIBHBIX JAHHBIX CYOBEKTOB, T.e. WX IOIYYEHHH, XPaHEHHH,
KOMOMHHMPOBAHUH, Tepesjauye Win JII00OM JPYroM HCIOJIb30BAHUU, COTPYIHUKHU, Ha3HAYCHHbBIC
OTBETCTBEHHBIMH 3a 00pabOTKY NEPCOHAIBbHBIX JaHHBIX CYOBEKTOB 00s3aHBl COOIIOIAThH
cienyromue oomye TpedoBaHus:
4.1.1. OOpaboTka TEPCOHATBHBIX ITaHHBIX CYOBEKTOB OCYIIECTBISICTCS JUIsI OOECTeUeHUs
COOJIIO/ICHHSI 3aKOHOB M MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB B ENX cozeicTBusi COTpyIHUKY
B TPYJIOYCTPOWCTBE, 0OYYEHUH U MPOABMKEHHUHU IO CIIYy>KOE, KOHTPOJIS KauecTBa U KOJIUYECTBA
BBITNOJIHSAEMON paboThl, OIIAThI TPYAA, OIUIATHI YCIYT, KOMIIEHCUPYIOIIUX BBIILJIAT, 00eCTIeYeHHS
JUYHON 0e30MacHOCTH CYOBEKTOB, OOECIEeUeHUs COXPAaHHOCTH HMYIIECTBA, MOJIb30BaHUS
JBrOTaMH, MPEIyCMOTPEHHBIMU 3aKOHOAATeNbCTBOM Poccuiickoii denepanuu M akTaMu
aJIMUHHUCTPAIIHH.
4.1.2. He nomyckaercsi oOpabaThiBaTh IMEPCOHAIBHBIE ITaHHBIE CYOBEKTa O €ro pacoBOM,
HAIIMOHAJIFHOW TPUHA/UICKHOCTH; TOJIATHYECKUX B3TJISIaX; PEIUTHO3HBIX M (huiocodekux
yOeXKIIEHUIX; COCTOSIHUU 3/J0POBBS, 32 HCKIIOYEHHEM TEeX CBEIEHHH, KOTOPHIE OTHOCITCA K
BOTIPOCY O BO3MOYKHOCTH BBITIOJIHEHHSI COTPYIHUKOM TPYAOBOW (YHKIMH, TPEAYCMOTPEHHOU
TPYIOBBIM JOTOBOPOM, MOCEUIEHUS BOCIHUTaHHUKOM OpraHu3anuu; HHTUMHOM >Ku3HH. B
CIIy4asiX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUI, B COOTBETCTBHH CO
cT. 24 Koncturynuu PO paboromarens BipaBe moiy4yaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM
YKU3HU COTPYJTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.
4.1.3.Ilpu ompeneneHUM oO0beMa U COAEpKaHUS OOpabaThIBAEMBIX IMEPCOHATBHBIX JIaHHBIX
Opranmzanust pykoBojactByercs Koncrutynueir P®, TpymnoBeim komekcom P® u uHBIMEH
deneparTbHBIMU 3aKOHAMH.
4.1.4.06paboTKa NnepcoHaIbHBIX JTaHHBIX OFPaHUYMBAETCS JOCTUKEHHUEM KOHKPETHBIX, 3apaHee
OTIpENIeICHHBIX U 3aKOHHBIX IEJICH:

» oOecriedeHus] MCIIOJHEHUSI TPYAOBOTO 3aKOHOMATEIbCTBA MPH O(OPMIICHUU TPYIOBBIX
OTHOILIEHUH COTPYAHUKOB C OpraHu3aluei;

» o0ecrieyeHusT MCIIOJHEHHS 3aKOHOIATeIbCTBA TPU 3AKIIFOUCHUH TPAKIAHCKO-TIPaBOBBIX
JIOTOBOPOB C JIMIIAMH, BBHIMONHSONMMH uisi OpraHuzanuu paboTel W YCIYTH IO
JIOTOBOpaM IpakJJaHCKO-TIPaBOBOI'0 XapaKTepa;

» o0ecrie4eHus WCIONHEHUS JIOTOBOPHBIX OTHOMIEHWH OpraHu3amuu ¢ POAUTEISIMA
(3aKOHHBIMU TIPEACTABUTEIISIMHU ) BOCIIUTAHHUKOB;

» obecriedeHunst OXpaHbl 3J0POBbS U IPaB BOCITUTAHHUKA.

4.1.5.00paboTke MOJJIeKAT TOJIKO IEPCOHAJIbHBIE JTaHHbBIE, KOTOPbIE OTBEYAIOT MLEISAM HX
00paboTKu.

4.1.6. OTBETCTBEHHOMY JIMILy pa3peliaeTcst JOCTYN TOJBKO K TeM MEepCOHAJIbHBIM JaHHBIM
COTPYAHUKOB, KOTOpBbIE HEOOXOIUMBI JIJIS1 BBIOJIHEHUSI UM €T0 JIOJDKHOCTHBIX 0053aHHOCTEH;
4.1.7.0TBeTCTBEHHBIE JIMIIa 00s3aHBl COOOUIUTH CYOBEKTY O LEeJsAX, IpeanojiaraéMbixX
HCTOYHUKAX M CIIOCO0aX TOJYYEHHUS! MEPCOHANTBHBIX JaHHBIX, a TAK)KE O MOCIEICTBUSIX OTKa3a
CcyObeKTa 1aTh MICbEMEHHOE COTJIacHe Ha WX MOTyYeHHE.
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4.1.8.1lpu npUHATHN PEIICHUM, 3aTParvuBalOIIUX MHTEPECH CyObekTa, OpraHus3aius HEe UMEET
IIpaBa OCHOBBIBATbCS Ha IEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX O HEM HCKJIIOYUTEIBHO B
pe3ysbTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKU HITH 3JICKTPOHHOTO MOTyYCHHUS.
4.1.9.00paboTka TEepPCOHAIBHBIX TAHHBIX OCYHIECTBIISIETCS IyTeM JIOKyMEHTHPOBAaHUS Ha
MaTepHabHBIX (OyMaXXHBIX) HOCHTEISIX U B JJIEKTPOHHOM BHUJE B JIOKAJHLHONW KOMIBIOTEPHOU
CETH C IOMOIIBIO KOMIIBIOTEPHBIX IIPOTPAMM.

4.2. Ilopsinok mosty4yeHusi IEPCOHANTBHBIX TaHHBIX

4.2.1. IlepcoHanbHble JaHHBIE COTPYIHHUKA M PpOAUTENS (3aKOHHOTO IPEACTABUTENS)
BOCIIMTaHHUKA Opranu3anuu cieayeT NojydaTb Y HEro caMoro, ¢ €ro NMCbMEHHOT'O COIJIACHS.
4.2.2. Cornacue COTPYIHHMKOB U pOAMUTENICH (3aKOHHBIX MPEACTaBUTENCH) BOCIUTAHHUKOB HE
TpeOyeTcs B CIAEAYIOUINX CIydasiX:

» TepCOHAIbHBIC JTAaHHBIC SBIISIOTCS OOIETOCTYTHBIMH;

» 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBAaHUU TpPYIOBOTO KOJEKca
P® unu uHoro ¢enepanbHOro 3aKOHa, yCTaHABIMBAIOLIETO €€ 1I€JIb, YCIOBUS MMOTYYESHUS
MEPCOHANBHBIX JTAaHHBIX U KPYr CyOBEKTOB, MEPCOHAIBHBIE TaHHBIE KOTOPBIX MOIJIEKAT
00paboTKe, a TaK)Ke ONPEAEISAIONIEr0 NOTHOMOYHS paboTOIaTeNS;

» 00paboTKa TMEePCOHAIBHBIX JaHHBIX OCYIIECTBIISICTCS JJIS CTaTUCTUYCCKHX MM HHBIX
HAy4YHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAHKS TIEPCOHATBLHBIX JTAHHBIX;

» 00paboTKa MEepCOHATBHBIX JAaHHBIX OCYHIECTBISETCS B IIENSAX HMCIOJHEHHUS TPYIOBOTO
JI0TOBOPA;

» 00paboTKa MEepCOHAIBHBIX JAaHHBIX HEOOXOAMMA s 3aIIUTHl JKU3HH, 3I0POBbS WIIH
WHBIX JKW3HEHHO Ba)XXHBIX HHTEPECOB COTPYIHHMKOB, BOCHUTAHHUKOB U pOAMUTEINEH
(3aKOHHBIX TMpelcTaBUTeNel) BOCHUTAHHMKOB OpraHusaluy, €ciad MOJIyYeHHUE €ro
COTJIacusi HEBO3MOKHO.

4.2.3. Ecnu mnepcoHanbHbIe IaHHBIE COTPYIHUKA M POAUTENS (3aKOHHOTO MPEICTABUTEINS)
BOCIIUTAHHUKA BO3MOKHO IOJIYYUTh TOJIBKO y TPETbEM CTOPOHBI, TO COTPYIHHUK U POAUTEID
(3aKOHHBIN TIPEICTABUTEIb) BOCIIUTAHHUKA JIOJIKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT HETO
JOJDKHO OBITh MOJY4eHO NHCbMEHHOe coryiacue. OTBETCTBEHHBIM JOJKEH COOOIINUTH
COTPYIHUKY M POJOUTENI0 (3aKOHHOMY TpPEJICTaBUTENI0) BOCIMTAHHHKA O  LEJsX,
IpeIoyiaraéMbIX HCTOYHMKAX M CHoco0ax MONydYeHHs MEePCOHANBHBIX NaHHBIX, a TaKXke O
XapakTepe NOJUICKAIIMX IOJYYEHUIO IEPCOHANBHBIX JAHHBIX M TIOCIEACTBUAX OTKas3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHE.

4.2.4. Bce nepcoHalbHbIe JaHHbIE BOCIIUTAHHUKOB CIIEYET MOJIydyaTh OT POJUTENEH (3aKOHHBIX
IIPEJICTaBUTEIIEH ) BOCIIUTAHHUKOB.

4.2.5. CoTpynaHUKH, pOAMTENH (3aKOHHBIE TIPEICTABUTEIN) BOCIHUTAHHUKOB OpraHu3aiiu
MPEOCTABISAIOT OTBETCTBEHHOMY 3a 00pa0OTKy M 3allUTy [EpPCOHAJBHBIX JIAHHBIX,
JIOCTOBEpHBIE CBeleHUs O cebe M BocnuTaHHUKE. OTBETCTBEHHBINM 3a OOpabOTKY W 3alIUTY
NEPCOHAIBHBIX  JAHHBIX  TPOBEpSIET  JOCTOBEPHOCTh  CBEICHHM, CBepsisl  JaHHBIE,
OpPEJOCTaBICHHBIE  COTPYJHUKAMH U POAUTENSAMH  (3aKOHHBIMH  TPEJICTaBUTEISIMU)
BOCIIMTAHHUKOB, C UMEIOUIMMUCS y COTPYJHUKOB U POAMTENEH (3aKOHHBIX IPENCTaBUTEIEH)
BOCIIMTAHHUKOB JOKyMEHTaMH.

4.3. XpaHeHue NepCcOHAIBHBIX JIaHHBIX.

4.3.1.IlepcoHanbHble JaHHbIE Tpa)JIaH MOTYT IepelaBaThbCsi Ha XpaHEHHE Ha OyMa)KHBIX
HOCUTENIIX M B DJIEKTPOHHOM BHJI€ - JIOKaJbHOW KOMIIBIOTEPHOW CETH M KOMIBIOTEPHOM
nporpaMme



4.3.2. IlepcoHasibHBIE TaHHBIE TPAXKIAH XPAHATCS y aIMUHUCTpa OpraHu3anuu.
4.3.3.XpaHeHue JOKYMEHTOB, COJEP)KAIMX TMEPCOHANIbHbIE JaHHBbIE, OCYILECTBISIETCS B
HecropaeMbix mkadax (ceddax), KIIOUM OT KOTOPBIX HAXOASTCA y 3aBEAYIOIIEro, a B €ro
OTCYTCTBHE Y JIMLA €70 3aMEIAOLIETO.

4.44Ilpn paboTe MOKYMEHTHI MOTYT HaXOJUThCS Ha pabodeM CTONEe WIM B CHEIHATIbHBIX
nankax. [lo okoHuaHuu pabouero [AHS JaHHBIE JOKYMEHTHI JIOJDKHBI yOuUpaThcsi B
3anuparonecs mkagdol.

4.4, Tlepenaya nepcOHAIBHBIX JIAHHBIX

[Tpu nepenaye nepcoHaIbHBIX JaHHBIX HEOOXOIUMO COOMIOAATH CeNyIoIIe TpeOOBaHUS:
4.4.1.He coo0mare MepcOHANbHBIC JAaHHBICE TPEThEH CTOpPOHE 03 MUCHhMEHHOTO COTJIACHS
rpaXJIaHMHA, 32 UCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOIUMO B LENAX MperylnpeKAcHHUs
yIpO3bl KU3HU U 3I0POBBIO I'pa)KIaHMHA, a TAKKE B CIIydasX, YCTAHOBJICHHBIX (penepanbHbIM
3aKOHOM;

4.4.2.He cooOmaTh nepcoHaibHbIe JaHHbIE B KOMMEPUYECKUX LENsIX 0e3 MUChbMEHHOIO COrJiacusi
rpaxxaannHa. OOpaboTKa MepcoHANbHBIX JAHHBIX TPaXKJaH B IEJIAX MPOJBUKEHUS paboT, ycayr
Ha PBIHKE NYTE€M OCYIIECTBICHHS NPSMBIX KOHTAaKTOB C IMOTCHIHMAIBHBIM MOTpPeOUTENEM C
MOMOIIBIO CPEJICTB CBSI3U JOIMYCKAETCS TOJIBKO C €ro MPeBAPUTEILHOTO COTTIACHS.

4.43.1lpu mnepenaye MEPCOHATBHBIX JAaHHBIX TPaXIaH HEOOXOAUMO TMPEAYNPEIUTh JIHII,
MOJTYYalOIIUX MIEPCOHAIBHBIE TaHHBIE, O TOM, YTO TH JaHHBIE MOT'YT OBITh HCIIOJIB30BAHBI JIUIIIb
B LIEJISIX, 1JI1 KOTOPBIX OHU COOOIIEHBI.

4.4.4 JIuto, mony4MBIIEEe TEPCOHAIBHBIC NaHHBIE TPAXKAaHWHA, O00S3aHO COOIIONATH PEKHUM
CEKPETHOCTH (KOH(MHUIECHIIUATBLHOCTH).

4.4.5.01BeTCTBEHHBINH 3a cOOp M 00pabOTKY MEPCOHAIBHBIX JAaHHBIX, JOJKEH OCYIIECTBISATH
nepenavyy MEepPCOHANbHBIX JAHHBIX TpakgaH B mpenenax OpraHuzanul B COOTBETCTBUU C
[Tonoxenuem.

4.5.3amuTa nepcoHaIbHbIX TaHHBIX

4.5.1.06ecnieueHue 0€30MaCHOCTH NEPCOHAIBHBIX JIaHHBIX B COOTBETCTBHM C POCCHICKUM
3aKOHOJIATENILCTBOM HE TpeOyeTcs:

» Jlnsg 00e3MMYCHHBIX MMEePCOHANBHBIX JaHHBIX. I[lepcoHanbHBIE JaHHBIE MOTYT OBIThH
00€3IMYeHHBIMY, B CIy4ae, €CJIM HaJl HUMU ObLIIM IPOU3BENIEHBI IEUCTBUS, B pe3y/bTaTe
KOTOPBIX HEBO3MOXXHO OMNPENEIUTh HX MPUHAMICKHOCTh KOHKPETHOMY pabOTHUKY,
BOCIIUTAHHUKY W/WJIH POJUTENIO (3aKOHHOMY TpeCcTaBuTeN0) BocnuTananka MBJIOY.

» Jlnst oOIIEOCTYIMHBIX TEPCOHANBHBIX JIaHHBIX. [lepcoHallbHBIC TaHHBIE MOTYT OBITh
OOIIEOCTYITHBIMA TOJMBKO C TIMCHBbMEHHOTO COTJIaCHSl COTPYAHMKA U  POAUTENS
(3aKOHHOTO TpeAcTaBUTENs]) BocnuTaHHWKa Opranmzanuu. OHM MOTYT BKJIIOYATh
damMunnio, UMs, OTYECTBO, I'OJl M MECTO POXKACHHUSA, ajapec, aOOHEHTCKUH HOMEp,
cBeleHMsI O 1npodeccud U UHbIE NEPCOHAIbHBIE JIaHHBIE, MPEIOCTABICHHBIE
COTPYAHUKOM H/HITH POJUTENEM (3aKOHHBIM IIPEICTABUTEIEM) BOCIUTAHHUKA.

4.5.2.00513aHHOCTD MO 00ECIeYeHNI0 0€30MaCHOCTH NMEePCOHANBHBIX JAaHHBIX MPU UX 00paboTke
MOJTHOCTHIO BO3JIaraeTcs Ha OTBETCTBEHHOE IHUII0 32 00pabOTKYy U 3allUTy MEepCOHATBHBIX
JAHHBIX.
4.5.3..IIpaBo 00pabOTKH ¥ 3alIUTHl MEPCOHAIBHBIX JaHHBIX HMMEIOT TOJIBKO OTBETCTBEHHBIC
JIMIIa, HA3HAYCHHBIE MPUKA30M 3aBEAYIOIIEH:

» 3apenyrommii OpraHu3armei;

» OTBETCTBEHHOE JIMIIO 32 XpaHEHHEe U 00pabOTKy NepCOHANBHBIX JaHHBIX;
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» OTBETCTBEHHOE JIMIIO 32 (PyHKIIMOHUpOBaHHE caiita OpraHn3anuy,
4.5.4.00paboTka  TMEpPCOHANBHBIX  JAHHBIX  JOJDKHA  MPOBOJUTHCS B CIEIYIOIIMX
IPEIHA3HAYEHHBIX JUJISl 3TOT0 MOMEIICHUSIX !

» KaOWHET 3aBEIYIOIICTO;

» METOIUYECKUI KaOMHET;

» MEIUIMHCKHI KaOWHET.
4.5.51Ipu 00paboTKEe MEpPCOHATNBHBIX JAHHBIX B IIOMELICHUH HE JOJKHBI HAXOJIUTHCS
MOCTOPOHHUE JIUTIA.
4.5.6.0TBeTCTBEHHBIC JHMIAa JIOJDKHBI COONMIOJATh KOH(PHUACHUUATBHOCTh MpU 00paboTke
NEPCOHAIbHBIX JaHHbIX.
4.5.7.0TBETCTBEHHbIE COTPYHHUKH JIOJIKHBI OBITH MPEAYNPEXKICHBI O MEpaxX OTBETCTBEHHOCTH 32
pasriialieHle CBEEHUI O NEPCOHAJIBHBIX JaHHBIX 110/ POCIIUCH.
4.5.8.1lpu ¢ukcanum NepcOHANbHBIX JAHHBIX HAa MaTEPUANbHBIX HOCHTENIAX HE JOIMYCKAeTCs
dukcanys Ha OJHOM MaTEpUAIBLHOM HOCHUTEJE MEPCOHANbHBIX IaHHBIX, Ield 00paboTKu
KOTOPBIX HE COBMECTHMBI. JIjis 0O0pabOTKH pPa3IUYHBIX KAaTErOpUil MEpCOHANIBHBIX JTaHHBIX,
OCYIIECTBIISIEMO 0€3 HCHONb30BaHUSI CPEACTB aBTOMATH3allUH, [UIS KaXKIOM KaTeropuu
MEPCOHAIBHBIX JaHHBIX TOJIKEH UCIIOIb30BAThCS OTACTIbHBIA MaTepUaIbHbI HOCUTENb.
4.5.9.Heobxomumo  obecrieuynBaTh  pa3feiabHOE  XpPAaHEHHE  MEPCOHAIBHBIX  JIAaHHBIX
(MaTepHalbHBIX HOCUTENEH ), 00pabOTKa KOTOPBIX OCYLIECTBIISIETCS B Pa3IMYHbIX LEISIX.
4.5.10.Ipu XpaHEeHWU MaTCPUAIBHBIX HOCHTEICH JIOJDKHBI  COOJIOAATHCS  YCIIOBUS,
oOecnieuynBaroIye COXPaHHOCTh NePCOHAJIbHBIX JTAHHBIX u M CKJIIOYAIOLI1E
HECAHKIIMOHUPOBAHHBIN TOCTYI K HUM.



